PROCEDURES FOR VERIFYING NON-CONFORMING USES

The following procedure shdl be used in determining the status of non-conforming uses:

1 The property owner shal submit a notarized affidavit indicating the property has not been vacant
for six (6) months period and a current occupationa licenses, if applicable;

2. The gpplicant shdl submit aminimum of three (3) notarized affidavits from neighborhood
property owners atesting to their persona knowledge of the use of the property;

3. The gpplicant shdl submit records from utility companies indicating usage for the past 12 months
for dl meters on the property:

A. Entergy: 1-800-ENTERGY
3801 Cambronne Street
5700 Read Boulevard
4100 Generd DeGaulle Drive

B. SWB: 525-2837 or 52W-ATER
Locations Same as Entergy
Computer printout of number of meters, date ingtalled, type of
rate, sanitation charges, and usage on al metersfor the past
year;

4. The gpplicant shal submit aletter from the Assessor, when possible attesting to the use of the
property and the length of time used;

5. For non-conforming commercid uses, the applicant shal submit afloor plan of the building
indicating the use of al rooms within the structure(s). For parking lots, the
goplicant shall submit amap of survey of the ot indicating the property dimensonsand dl
improvements, including but not limited to: vaet shdlter, lighting, striping of gpaces, landscaping
and dl signage (with dimensons);

6. The Permit Analyst shdl check the Sanborn Maps and City Director for additiond verification.
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